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In compliance with the Sexual Harassment of Women at Workplace (Prevention, Prohibition, 

and Redressal) Act 2013 and the corresponding regulations, Dhanwate National College, 

Nagpur, hereby establishes the following procedure to address complaints brought before the 

Internal Complaints Committee (ICC). This procedure adheres to the principles of natural 

justice and fairness, and exceptions may be made at the discretion of the ICC, with written 

justification. 

1. Any woman who has experienced sexual harassment at the workplace may file a written 

complaint with the ICC within three months from the date of the incident. In cases of 

repeated incidents, the complaint must be filed within three months from the date of the 

last incident. The complainant should provide six copies of the written complaint to the 

Committee, along with a list of witnesses and supporting documents. Additional documents 

and witness lists may be submitted at a later stage during the proceedings. If a complainant 



is unable to file a written complaint, the Presiding Officer or another ICC member will 

provide assistance. 

 

2. Complaints received by committee members should be promptly forwarded to the 

Presiding Officer, and all committee members must be notified within three days. A meeting 

should be convened to discuss the matter. 

 

3. The Committee will assess its jurisdiction to handle the case and may reject the complaint 

prima facie. It can recommend to the Institute that no further action is required. 

 

4. The respondent should receive a notice within seven working days of the complaint's 

receipt, and ten working days should be provided for the submission of a response, 

including a list of witnesses and documents. 

 

5. The ICC can assist the aggrieved woman in filing a police complaint for offenses under the 

Indian Penal Code. 

 

6. The Committee may, upon the request of the aggrieved woman, attempt to resolve the 

matter through conciliation before initiating an inquiry. Monetary settlements are not 

permitted through conciliation. If a settlement is reached, it should be recorded and 

forwarded to the employer for compliance. 

 

7. If conciliation is not feasible, both parties will be notified for a hearing. 

 

8. The Committee may issue interim measures, including the transfer of the aggrieved woman 

or the respondent to another section, granting leave, restraining the respondent's 

administrative authority, or providing other necessary relief. 

 

9. The Committee will initiate an inquiry following the service rules relevant to the 

respondent, treating sexual harassment as misconduct. 

 

10. The Presiding Officer will convene the first hearing with seven working days' notice. 

Subsequent proceedings may be scheduled on a day-to-day basis. 

 

11. The Committee will ensure a fair opportunity for both the aggrieved woman and the 

respondent to present and defend their cases. 



 

12. The Committee may, if necessary, limit face-to-face interactions during the inquiry to 

protect the aggrieved woman or witnesses' health and safety. 

 

13. The Committee has the right to call witnesses and request official papers or documents 

related to the case. 

 

14. The past sexual history of the aggrieved woman will not be probed, as it is considered 

irrelevant. 

 

15. The Committee may terminate the inquiry and make an ex-parte decision if the respondent 

is absent for three consecutive hearings without valid reasons. 

 

16. Both the aggrieved woman and the respondent have the right to examine written transcripts 

of proceedings, with witness names and identities excluded. They may nominate a student 

or a member of the academic or non-teaching staff for assistance. This right must be 

communicated to the Presiding Officer. 

 

17. The aggrieved woman and the respondent are responsible for presenting their witnesses. If 

either party's absence is justified, the Committee may adjourn the meeting for a maximum 

of five days and continue the proceedings. 

 

18. All ICC proceedings will be documented in writing and endorsed by participants and 

committee members. In cases where immediate documentation is not possible, audio 

recordings will be made, and written records will be authenticated later. 

 

19. If the aggrieved woman wishes to submit evidence, the Committee will provide true copies 

to the respondent, and vice versa. 

 

20. If supplementary testimony is required, a summary of proceedings will be provided, and a 

seven-day period for submission will be allowed. 

 

21. Cross-examination of witnesses will be conducted through written questions and responses 

via the Committee, and direct cross-examination by the respondent is not permitted. 

 

22. Questions submitted by the respondent/aggrieved woman for the other party must adhere 

to relevance and respect standards. 



 

23. Amicus Curie may be called upon to assist the Committee when necessary. 

 

24. After completing the investigation, the Committee will submit a detailed, reasoned report 

to the Institute. 

 

25. If no merit is found in the allegations, the Committee will report to the Institute accordingly. 

 

26. In the event the Committee finds that the allegation(s) against the respondent have been 

proved, it shall recommend the nature of action to be taken by the Institute. The following 

actions may be recommended:  

 

a. A written apology 

b. Warning, Reprimand or censure 

c. Withholding of promotion  

d. Withholding of pay rise or increments 

e. Undergoing a counselling session 

f. Carrying out of community service  

g. Terminating the respondent from service  

h. Any other punishment according to the service rules applicable to the respondent 

 

27. In cases of malicious or false allegations, the Committee may recommend action against 

the falsifier. 

 

28. The Institute may consider new facts or evidence during or after the inquiry. 

 

29. If allegations are proven, the Committee may recommend compensation for the aggrieved 

woman based on factors such as mental trauma, career loss, medical expenses, income, and 

financial status of the respondent, and payment feasibility. 

 

30. The Institute will provide a compliance report to the Committee within 30 days of receiving 

recommendations. 

 

31. The ICC has the authority to take suo motu action against incidents of sexual harassment 

and gender injustice on the Institute campus. 

 



32. All proceedings, identities, recommendations, and actions taken by the Committee will 

remain confidential and exempt from the Right to Information Act, 2005. 

 

33. Legal practitioners are not allowed to represent parties before the Committee. 

 

34. The Committee has the powers of a civil court in the following cases 

a. Summoning and enforcing the attendance of any person related to the incident. 

b. Requiring the discovery and production of any documents 

c. Any other matter relating to the incident as decided by the Committee from time 

to time. 

35. The aggrieved woman or respondent may appeal to the competent authority. 
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