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Self Declaration

This is to certify that, the information, report true copies of the supporting
documents, numerical data and weblinks furnished in this file are verified by IQAC
and the head of the institution and found correct.

Hence this certificate is issued.

Dr. K.D/Meghe Dr. J.D. Wadéate
IQAC Coordinator Principal
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Policy document for Continuous Internal Evaluation (CIE)

Introduction

Continuous Internal Evaluation (CIE) is an essential component of the educational process at
Dhanwate National College. This policy outlines the guidelines and procedures for
implementing a robust and fair CIE system to assess students' academic progress and growth
throughout their courses. The purpose of this policy is to foster a culture of continuous

learning and improvement while ensuring the students' holistic development.

1. Objectives:

The objectives of the Continuous Internal Evaluation Policy are as follows:

e To assess students' understanding, knowledge, and skills consistently throughout the
academic term.

e To provide timely feedback to students, enabling them to improve their performance
and learning outcomes.

e To encourage active student engagement, participation, and self-assessment in the
learning process.

e To monitor and enhance the quality of teaching and learning practices at Dhanwate

National College
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2. Components of Continuous Internal Evaluation:

The Continuous Internal Evaluation at Dhanwate National College comprises various
components, which may include but are not limited to:

e Classroom Assessments: Regular quizzes, tests, or short assessments conducted
during class hours to evaluate students' understanding of the subject matter.

e Assignments: Students may be required to submit individual Assignment on specific
topics to assess their analytical and problem-solving skills.

e Presentations: Students may be asked to deliver presentations on relevant subjects to
improve their communication and presentation abilities.

e Class Participation: Active class participation, discussions, and contribution to
group activities can be considered as part of the evaluation process.

e Attendance: Regular attendance may be considered as a component of the CIE to

encourage consistent engagement in the learning process.

3. Weightage and Grading:

e Each component of the Continuous Internal Evaluation will carry specific weightage
towards the final grade of the course. The weightage assigned to each component will
be communicated to the students at the beginning of the academic term.

e The grading criteria will be transparent, fair, and consistent across all courses.
Grading will be based on both qualitative and quantitative parameters, ensuring a

comprehensive evaluation of the students' performance.
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4. Feedback and Reporting:

e Timely feedback is an integral part of the CIE process. Faculty members are
encouraged to provide constructive feedback on students' performance, highlighting
their strengths and areas for improvement. Feedback should be clear, specific, and
actionable to facilitate students' growth and learning.

e Periodic reports on students' progress will be shared with both the students and their

guardians and discuss lively in the students parent teachers meeting regularly.

5. Academic Inteqgrity:

e Maintaining academic integrity is of utmost importance in the CIE process. Any form
of cheating, or academic misconduct will not be tolerated. Students found engaging in
such activities will be subject to appropriate disciplinary actions, as per the
institution's code of conduct.

e Review and Improvement

e This policy will be reviewed periodically by the Dhanwate National College academic
committee to ensure its effectiveness and relevance. Necessary improvements will be

made based on feedback and changing educational trends and needs.
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6. Internal Examination Process:

e Assignment Questions: At the end of each semester, subject teachers will prepare
assignment questions for their respective subjects. These questions will be designed to
assess students' knowledge, understanding, analytical abilities, and problem-solving
skills related to the course content.

e Evaluation Committee: An Internal Examination and Evaluation Committee will be
formed, comprising experienced faculty members from respective departments. This
committee will oversee the entire evaluation process, ensuring its integrity and
adherence to the university's guidelines.

e Allocation of Marks: Each assignment will carry a maximum of 20 marks. The
subject teachers will assign marks to students' responses based on the evaluation
criteria provided by the university.

e Evaluation Norms: The evaluation committee will ensure that all assignments are
graded fairly and consistently according to the norms and guidelines specified by the

RTM Nagpur University.
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7. Conclusion:

e The Continuous Internal Evaluation Policy at Dhanwate National College aims to
promote a learning-centric environment, fostering academic excellence, and
supporting students' holistic development. By adhering to this policy, faculty,
students, and the institution as a whole contribute to a culture of continuous
improvement and excellence in education.

e Dhanwate National College, Nagpur encourages all stakeholders to familiarize

themselves with this policy and collaborate in its successful implementation.

e,

Dr. J. D. Wadte
Principal
Dhanwate National College, Nagpur
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MISSION

To provide educational opportunities to masses specially the first
generation leamners with overall personality development and
character building.

VISION

To inculcate amongst students seif discipline, morale, social
responsibilities and national integrity with self confidence to meet
the challenges in life and become responsible citizen of india, with
global competence.
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—_ Nomination On Working Committees
Dr./Mr./Mrs./Ms.
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SHRI SHIVAJI EDUCATION SOCIETY, AMRAVATI'S,

DHANWATE NATIONAL COLLEGE,
Congress Nagar, Nagpur.

o College with Potentlal for Excslience the status by UGC, NewDelhi

e Accredited ‘A’ grade, CGPA 3.25 by NAAC, Banglore

e Centre of Higher Learning and Research

e Institutional Member of APQN, Shanghai

Different Working Committees have been formed for facilitating general working of the College.

You are hereby nominated on different committees. You are intimated to take note of the
membership/convenorship of Committees from the Annexure and expeditiously embark upon your
relevant work.

The Committees shall work under the guidance and supervision of the Chairman (Principal) and
Coordinator of Intemal Quality Assurance Cell (IQAC).

In case of change of Convenors due to some exigencies, charge of the convenorship shall be handed
over/taken tofin writing immediately, alongwith the transfer of complete record, in the presence of the
Principal.

All the Conveners and Heads are required to develop a delailed fist of objectives of their respective
committees/departments and prepare a detailed Monthwise Plan of the projects to be undertaken,
programmes to be organised and activities to be conducted during the relevant Academic Year, for the
attainment of the stated objectives. They are further directed to submit one copy (of such objectives
and pian) to Co-ordinator,

All the Conveners are hereby directed to maintain upto-date record of their activities, meetings and
relevant correspondence, They are also directed to submit the committeewise reports in the last week
before winter vacation (for June, July, August, September, October) and in the first week of April
(for November, December, January, February, March) the complete reports committeewise to
Criterion In-Charge, and then submission of Criterionwise report to Co-ordinator IQAC.

All the Conveners and the Heads of the Academic Departments shall always keep themselves
prepared to make an effective presentation of their activities / facilities / laboratories. They shall also
keep upto-date record of the highlights of their respective Commitiees and Departments.

Committee Conveners or members/ teaching staff members have to commuicate IQAC for their
seminar/ conference/ workshop proposal / Research Project Proposal, final submission in the
respective academic sessions for the data update

Principal is the ex-officio Chairman of all the Committees.



10. Different Working Committees have been formed for facilitating the general working of the College.

11. You are hereby nominated on different Committees. You are Intimated to take note of the
membership/convenorship of Committees from the Annexure and expeditiously embark upon your
relevantwork,

12. Alithe Commitiees and Departments have only recommendatory authority.
13. Itis obligatory for commitiee conveners, members fo be present to perform the assigned duties.

14. All the Conveners shall convene at least 4 meetings of their Committee in a year, one each in the bi-
monthly period. Chairman shall be consulted for finalizing agenda and invited for the meetings.
Coordinator of IQAC shall be special invitee member for all the meetings.

15. Draft minutes of the meeting shall be prepared by the Conveners within three days from the conclusion
of the meeting. Approval of the Chairman to the draft minutes shall be obtained immediately. Minutes
shall be written in the minutes book only after obtaining such approval.

16. All the proposed activities of the Commitiee/ Department and activities conducted/completed shall be
noted in the Minutes Cum Activity Book chronalogically.

17 The photographs of various programmes are to be scanned immediately after the conduction of
programmes and the programme reports with photographs with captions in English are to be
submitted within 3 days to Dr Rajesh Timane, to display on the college website.

The objective of allthis execise is to bring about all round tin the staff and the students. Let us
mmmmmmemmmmemmemm%mawm
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DHANWATE NATIONAL COLLEGE, NAGPUR
NOTICE (Working Committees)

Each teacher has to submit Annual Self Assessment form at the end of the academic session 2021-22
for the performance Based Appraisal system (PBAS) (PBAS), Including Academic Performance Indicators
of Category |, Teaching, Leaming and Evaluation Related Activities, Category |l, Corurricular Activities,
Category I, Research Publications and Academic Contributions to Coordinator, Internal Quality
Assurance Cell In each Category, subtitles are given for claiming Score and evidences are to be provided
for claiming score.

The college administration is thankful to all the faculty and staff members who have profusely
contributed towards the academic and administrative development of the college which has directly
contributed towards the overall development of the students who are the back bone of the institution. We
have to document all the eamest efforts we have put in for this purpose, which would enhance outimage in
the minds of the people who come across such record at a later stage. It would be presentable record to
University, UGC and NAAC authorities. All the Conveners and Heads of the Departments are intimated to
prepare their respective plans of the programmes in the academic session 2021-22 Effective and beautiful
Annual Report should include the following :

NAAC's direction for content

Name of the activity: Complete write up of the activity

Name of the Guest speaker, participants and its impact.

Press reports sentand published,

The report should also reflect the smnmaryofachv;ﬁs,hcluslvemmberofpmﬂapem number of

activities conducted overall feeling, problems faced and measures iaken, suggestions for

impeovement, corrective measures and prevention.

® The report should be in printed form in A4 size paper in English] Fount Times New Roman 12 pt for
running matter Title 14, space 1.5. Photograph of the event and press report published shouid be
intermittently placed atthe relevant placesin the text of the report .

e Photographs are fo be placed in separate folderin JPE Gformat -

e Thefoldertitie of report in computeris to be mentioned in the printed copy

e Itshould be made in three copies (with phatographs) one for IQAC; one for Criterion Incharge and one

for College Council.

The activity will carry the weight-age in the annual assessment and confidential report of the

Dr. K. D. Meghe Dr. Surendra R. Jichkar
Co-Coordinator , |
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INTERNAL QUALITY ASSURANCE CELL (IQAC)
IQAC 2021-22 is constituted and the composition of which is as follows

1. Chairperson Dr. Surendra R, Jichkar, Principal

2. Senior Administrative officer Mr. Sanjay N. Deshmukh, Registrar

Dhanwate National College, Nagpur
3.  Teachers Dr. B. V, Khapekar

Mr. S. S, Gaharwar

Dr. Anuradha Kherdekar

Dr. R. N. Gosavi

Dr. Mukul Burghate

Dr. S.M. Jiwankar

Dr. Vaishali Malode

Dr K. D. Meghe

Dr Parag Joshi

Dr. Rajesh Timane

Dr. Pravin Ghosekar
4. Nominee from the Shri Shivaji Hon'ble Mr. Harshwardhan P. Deshmukh
Education Society President, Shri Shivaji Education Society, Amravat
mmmw mmm
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INTERNAL QUALITY ASSURANCE CELL
IQAC

The National Assessment and Accreditation Council advocates the establishment of Intamal Qualty
Assurance Cell (IQAC) by all the accredited institutions as a post accreditation quality sustenance activity.

OBJECTIVE

The primary aim of the IQAC is to develop a system for conscious, consistent and catalytic action
to improve the academic and administrative performance of the institution, besides implementation of good
practices in quality assurance to develop Quality Culture.

FUNCTIONS

Some of the functions expected of the IQAC are

e Development and application of quality benchmark/ parameters for the various academic and
administrative activities of the institution

e Dissemination of information on the various quallty parameters of higher education

s Organisation of workshops, mmmmmmmmmmdmwm
Documentation of the various programmes / activities leading toquaiity i
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Benefits

IQAC willfacilitate / contribute

®  Toheighten level of clarity and focus in institutional functioning towards quality enhancement and
facilitate intemalization of the quality culture

e  To the enhancement and integration among the various activities of the institution and

® To provide a sound basis for decision making to improve institutional functioning
¥ Toact as a change agentin the institution
o To better internal communication.




Dhanwate National College, Nagpur
Core Committee (Re accreditation)

1. Chairperson Dr. Surendra R. Jichkar, Principai
2. Senlor Administrative officer Mr. Sanjay N. Deshmukh, Registrar
3.  Teachers Dr. B, V. Khapekar
| Mr. 8. S. Gaharwar
Dr. J. V. Khadse
Dr. Anuradha Kherdekar
Dr. R. N. Gosavi
Dr. Mukul Burghate
Dr. S. M. Jiwankar
Or. K. D. Meghe
Dr. Parag Joshi
Dr. Rajesh Timane
Dr. Pravin Ghosekar
4.  Coordinator NAAC steering Committee Dr. Ratnakar D. Bhelkar
Co-Coordinator IQAC Dr. Kulbhushan D. Meghe
6.  Heads of the Depts. Dr. S. M. Jiwankar, Dept. of Commerce
Dr. Bipasha Ghoshal, Dept. of English
ar, Dept. of Marathi

)




Dhanwate National College, Nagpur
Re-acreditation Cell

I, Curricular Aspect

Il.  Teaching-Leaming & Evaluation

lll. Research, Innovation & Extension

V. Infrastructure & Leaming Resources

Criterlonwise Committees
Dr. S. M. Jiwankar, incharge
Dr. B. V. Khapekar

Dr. D. N. Khadse

Mr. N, V. Chopde

Dr. K. K Askar

Dr. Muktai Chavan (Deb)
Dr. Parag Joshi

Dr. Rajesh Timane

Mr. 8. S.Gaharwar

Dr. Shobha Jambhulkar

Dr. Kavita Patil

Dr. J. V. Khadse
Dr. 8. S. Dadhe




V.  Student Support and Progression

Vi Governance and Organisation

VIl Institutional Values and Best Practices

Dr. Parag Joshi, Incharge

Dr. J. V. Khadse

Dr. R. N. Gosavi

Dr. Rajesh Timane

Dr. D. C. Wankhade

Dr. Rajesh Timane, Incharge

Dr. D. N. Khadse

Dr. Kavita Pati

Ms. Priyanka Wandhe

Mr. R. S. Motghare |

Mr. Sanjay N. Deshmukh, Registrar
Dr. Kulbhushan Meghe, Incharge
Dr. B. V. Khapekar

Mr. R. S. Motghare




Dhanwate National College, Nagpur

Re-acreditation Process
Institutional Data To be submitted
A) Proiile of the College Registrar
B) Criterionwise Inputs Incharge for Criterion
C) Profiles of the Departments Heads of Departments

D) Profiles of the Activities

Convensii




1. Curricular Aspect Committee

Ms. Manisha Deshmukh

Dr. S.M. Jiwankar Convener
Dr. B.V. Khapekar Member
Dr. D. N. Khadse Member
Mr. S.S. Gaharwar Member
2. Time Table Committee
Dr. S.R. Jichkar, Principal Chairman
Arts (with Tutorials)
Dr. S. B. Warke Member
Dr. ]. V. Khadse Member
Dr. B. Ghoshal Member
Commerce (with Tutorials)
Dr. S. M. Jiwankar Convener
Dr. B.V. Khapekar Member
Mr. N.V. Chopde Member
3. Feedback Committee
Mr. R.S. Motghare Convener
Mr. N.V. Chopde Member
Mr. S.S. Gaharwar Member
Dr. S.M. Jiwankar Member
Dr. Parag Joshi Member
Dr. S. C. Thakre Member
Dr. Muktai Deb - Chavan Member
Ms. Priyanka Wandhe Member

Member




Criterion Il :

Teaching, Learning and Evaluation

4., Admission Committee
B.A.I (Section A & B)
Mr. S.S. Gaharwar
Mr. R.S. Motghare
Dr. B. Khapekar
Dr. S.S. Dadhe

B.A. II (Section A & B)
Dr. K.K. Askar
Dr. Vandana Ingle

B.A. 111
Dr.].V. Khadse
Dr. B. Ghoshal
Dr. D.C. Wankhade

M.A. I and M.A. II (Economics)
Dr. S.B. Warke
Mr. R.S. Motghare

B.Com. Part - I (Section A,B,C,D)
Dr. P.M. Joshi
Dr. R.N. Gosavi
Dr. B. Ghoshal
Mr. N.V. Chopde
Dr. Shobha Jambhulkar
Dr. K.D. Meghe
Dr. S.S. Dadhe

B.Com. Part - II (Section A,B,C,D)
Dr. D.N. Khadse
Dr. A. D. Kherdekar
Ms. L.M. Murkute (Kolhe)
Dr. Vandana Meshram

B.Com. Part - III (Section A,B,C,D)
Mr. N.V. Chopde
Dr. K.D. Meghe
Dr. D.C. Wankhade

Self-Finance Course
Dr. S.R. Jichkar
Dr. Rajesh Timane
Dr. Pravin Ghosekar
Dr. Nilesh Mhatre
Mr. Nitin Karale
Dr. Arvind Khadse

Convener

Co- Convener
Member
Member

Convener
Member

Convener
Co- Convener
Member

Convener
Member

Convener
Member
Member
Member
Member
Member
Member

Convener
Member
Member
Member

Convener
Co- Convener
Member

Convener
Co-Convener
Member
Member
Member
Member

Working Committees (Constitution, Functions & Guidelines), Handbook 2021.22



M.Com. I (Section A & B)

Mr. Dr. R.N. Gosavi Convener

Dr. K.D. Meghe Member
M.Com. II (Section A & B)

Dr. S.B. Jambhulkar Convener

Dr. P.M. Joshi Member
General In charge for Supervision of AdmissionArts faculty

Dr. B.V. Khapekar Convener

Dr. S.B. Warke Member

Commerce Faculty
Dr. S.M. Jiwankar Convener
Dr. R.N. Gosavi Member

The above admission committee will be in-charge of the admissions in
respective classes. Any complaint from the students regarding admission shall be
disposed by the grievance committee constituted as under:

Dr. S.R. Jichkar Convener
Dr.].V. Khadse Member
Dr. A.D. Kherdekar Member
Dr. S.M. Jiwankar Convener

Working Committees (Constitution, Functions & Guidelines), Handbook 2021.22



Class In-charge for the session 2021-22
Patron System is to be introduced form the session 2021-22

Arts Faculty
Class/ Section Name of Class In-charge
1. B.AI(A&B) Mr. R.S. Motghare
2. B.AAII(A&B) Mr. S.S. Gaharwar
3. B.AI Dr.J.V. Khadse
4. MA (Eco) | & II Dr. S.B. Warke

Commerce Faculty

Class/ Section

Name of Class In-charge

1. (B.Com) I (A & B) Dr. P.M. Joshi
2. (B.Com) I (C & D) Dr. R.N. Gosavi
3. (B.Com) Il (A & B) Dr. K.K. Askar
4, (B.Com) Il (C & D) Dr. K.D. Meghe
5. (B.Com) Il (A & B) Mr. N.V. Chopde
6. (B.Com) 111 (C & D) Dr. D.N. Khadse
7. (M.Com) I (A & B) Dr. S.M. Jiwankar
8. (M.Com) Il (A & B) Dr. S.B.. Jambhulkar
5. Teaching, Learning Methods Students, Project, Students’ Seminar,
Professional Development of Teachers Committee
Dr. Rajesh Timane Convener
Dr. A.D. Kherdekar Member
Dr. K.D. Meghe Member
Dr. Muktai Deb - Chavan Member
Ms. Priyanka Wandhe Member
Mr. Shymal Ruikar Member
6. College Examination and Evaluation Committee
Dr. D.N. Khadse Convener
Dr. S.B. Warke Member
Dr. R.N. Gosavi Member
Dr. K.D. Meghe Member
Dr. S.M. Jiwankar Member
7. University Examination and Evaluation Committee
Dr. Parag Joshi Convener
Dr. K.D. Meghe Co-Convener
Dr. R.N. Gosavi Member
Mr. Chandrashekhar More Assistance
8. Prospectus Committee
Dr. S.S. Gaharwar Convener
Dr. A.D. Kherdekar Co-Convener
Dr. K.D. Meghe Member
Mr. R.S. Motghare Member
Mr. Sanjay N. Deshmukh, Registrar Member

Working Committees (Constitution, Functions & Guidelines), Handbook 2021-22



10.

11.

12.

Remedial Courses Committee

Dr. S.M. Jiwankar Convener

Dr. R.N. Gosavi Co-Convener

Dr. S.B. Jambhulkar Member

Ankita Shribel (B.Com.II) Student Representative

Committee for Slow Learners and Advanced Learners

Mr. R.S. Motghare Convener

Dr. K.K. Askar Co-Convener

Dr. P.M. Joshi Member

Dr. A.D. Kherdekar Member

Multimedia Language Laboratory Operational Committee

Dr. B. Ghoshal Convener

Dr. B.V. Khapekar Co-Convener

Dr. A.D. Kherdekar Member

Dr. K.K. Askar Member

Mrs. L.J. Murkute Member

Dr. Pravin Ghosekar Member

Roshni Panchashwar (B.A. 1) Student Representative
Commerce Laboratory Operational Committee

Dr. K.D. Meghe Convener

Dr. P.M. Joshi Co- Convener

Dr. S.M. Jiwankar Member

Dr. D.N. Khadse Member

Dr. S.B. Jambhulkar Member

Dr. Pravin Ghosekar Member

Saurabh Yadav (B.Com. II) Student Representative
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13.

14.

15.

16.

Criterion 111 :

RESEARCH, INNOVATION & EXTENSION

Research Committee
Dr. S.M. Jiwankar

Dr. S. Jambhulkar

Dr. Rajesh Timane

Dr. Parag Joshi

Dr. Muktai Deb- Chavan

NCC Committee

Dr. S.S. Dadhe

Mr. S.S. Gaharwar

Dr. Vandana V. Ingle

Mr. ]. V. Jichkar

Ishan Kore (B.C.C.A. II) (Sargant)

NSS Committee

Dr. R.N. Gosavi

Dr. SW. Warke

Dr. K.D. Meghe

Dr. B. Khapekar
Dr.].V. Khadse

Mr. Nitin Karale

Dr. K.K. Askar

Dr. S.B. Jambhulkar
Rahul Nimje (B. A. II)

Intellectual Property Right Cell
Dr. S.R. Jichkar

Dr. Rajesh Timane

Ms. Priyanka Wandhe

Dr.].V. Khadse

Dr. Tushar Tale

Dr. Vaishali Malode

Mr. Shyamal Ruikar

Yoopa Atulkar (M.B.A. 1)

Convener
Member
Member
Member
Member

Convener

Member

Member

Member

Student Representative

Convener

Member

Member

Member

Member

Member

Member

Member

Student Representative

Chairman

Member Secretary
Convener

Member

Member

Member

Member

Student Representative
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17.

18.

19.

20.

21.

Criterion 1V:

INFRASTRUCTURE AND LEARNING RESOURCES

Library Committee

Dr. S.R. Jichkar

Dr. Vaishali Malode

Dr. B.V. Khapekar

Mr. S.S. Gaharwar

Dr. S. Warke

Dr. B. Ghoshal

Dr.].V. Khadse

Komal Yadav (M.Com. I)

Reading Room Committee
Dr. S.M. Jiwankar

Dr.].V. Khadse

Dr. B.V. Khapekar

Komal Yadav (M.Com. I)

Staff Room Committee
Dr. R.N. Gosavi

Mr. N.V. Chopde

Dr. K.K. Askar

Mr. S. S. Gaharwar

Chairman

Secretary / Convener
Member

Member

Member

Member

Member

Student Representative

Convener

Co-Convener

Member

Student Representative

Convener
Member
Member
Member

Planning Development (Grants) and Infrastructure Committee

Dr. S.R. Jichkar

Dr. K.D. Meghe

Mr. Sanjay Deshmukh
Dr. Vaishali Malode
Dr. Rajesh Timane
Dr. Pravin Ghosekar

Girls Hostel Committee
Dr. B.V. Khapekar

Dr.].V. Khadse

Mr. Sanjay Deshmukh
Dr. D.C. Wankhade

Dr. A. D. Kherdekar

Dr. S. Jambhulkar

Chairman
Member
Member
Member
Member
Member

Convener

Co- Convener
Registrar (Member)
Member

Member

Member
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22,

23.

24.

25.

26.

STUDENTS SUPPORT AND PROGRESSION

Academic Cell

Dr. S.M. Jiwankar
Dr. B.V. Khapekar
Mr. S.S. Gaharwar
Dr. S. Warke

Dr. B. Ghoshal

Dr. A.D. Kherdekar
Dr. ].V. Khadse

Dr. K.D. Meghe

Dr. Rajesh Timane
Dr. Vaishali Malode
Dr. Pravin Ghosekar
Mr. Pradip Taywade

NET/SET Guidance Committee
Mr. R.S. Motghare

Dr.].V. Khadse

Dr. A.D. Kherdekar

Dr. K.K. Askar

Convener
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member

Convener
Member
Member
Member

Coaching Classes for Entry inn Services Committee

Dr. R.S. Motghare

Dr. Vaishali Malode

Dr. R.N. Gosavi

Mr. S.S. Gaharwar

Dr. Parag Joshi

Dr. S. Warke

Dr. K.K. Askar

Dr. B. V. Khapekar
Chhaya Ghate (B.Com. II)

Career Counseling Committee
Dr. Parag Joshi

Dr. Kavita Patil

Dr. A.D. Kherdekar

Dr. S. Warke

Mr. N.V. Chopde

Dr. Muktai Deb

Ms. Priyanka Wandhe

Ankita Shankarpale (M.Com. I)

Convener

Co-Convener

Member

Member

Member

Member

Member

Member

Student Representative

Convener

Co-Convener

Member

Member

Member

Member

Member

Student Representative

Equal Opportunity Centre for Backward & Minority Students

Dr. Shobha Jambhulkar
Dr. B.V. Khapekar

Mr. S. S. Gaharwar

Dr. S. Warke

Convener
Member
Member
Member
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27.

28.

29.

30.

Training and Placement Committee

Dr. Parag Joshi

Dr. Rajesh Timane
Dr. K.D. Meghe

Dr. Mukul Burghate
Dr. Kavita Patil

Dr. Pravin Ghosekar
Mr. N.V. Chopde

Mr. R.S. Motghare
Mrs. A.M. Deshmukh
Mrs. S.S. Jain
Amisha Patel (M.Com. ])

Women Cell

Dr. B. V. Khapekar

Dr. B. Ghoshal

Dr. S. Warke

Dr.].V. Khadse

Dr. S.M. Jiwankar

Dr. A.D. Kherdekar

Dr. S.B. Jambhulkar

Dr. Vandana Ingle

Ms. L. J. Murkute

Dr. Vaishali Malode

Dr. Kavita Patil

Dr. Muktai Chavan (Deb)
Ms. Priyanka Wandhe
Prachi Gurnule (B.Com.III)

Alumni Commiittee
Dr. R. N. Gosavi

Dr. S.M. Jiwankar
Mr. N.V. Chopde

Dr. S.B. Jambhulkar
Mrs. A.M. Deshmukh

Sports Council

Dr. S.R. Jichkar

Dr. D.C. Wankhade

Dr. S. Dadhe

Dr. Vandana Ingle

Mr. J.V. Jichkar

Atharva Kide (B.Com. II)

Convener
Co-Convener
Member
Member
Member
Member
Member
Member
Member
Member
Student Representative

Convener

Co- Convener
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Student Representative

Convener
Co-Convener
Member
Member
Member

Chairman

Secretary

JT. Secretary

JT. Secretary

JT. Secretary

Student Representative
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A)
B)

D)
E)

F)
G)
H)
1)

31.

32.

Game In-charge

Cricket, Soft Ball & Baseball
Kho-Kho , Yogasana & Malkhamb
Kabbadi , Wrestling & Boxing, Judo
Football, Hockey, Sapak-Takraw
Volley Ball, Handball

Basket Ball, Netball & Korfball

Mr. N.V. Chopde, Mr. V. T. Choure
Dr. S.S.Dadhe, Dr. K.K. Askar

Mr. S.S. Gaharwar, Mr. R.S. Motghare
Dr. K.D Meghe, Mr. N.V. Chopde

Dr. R.N. Gosavi, Mr. J.V. Jichkar

Dr. Parag Joshi,Dr. Vandana Ingle

Table Tenis, Badminton & Ball Badminton-Mr. S.S. Gaharwar, Dr. S.Lokhande

Chess, Swimming & Fencing
Taekwondo & Power Lifting

Athletics, Cross — Country & Play field
Arrangement

Dr. D.N. Khadse, Mrs. A. M. Deshmukh
Mr. R.S. Motgharem, Dr. K.K. Askar
Dr. Vandana Ingle, Mr. J. V. Jichkar

Debate, Elocution & Cultural Committee

Dr. S.B. Jambhulkar

Dr. D.N. Khadse

Mr. N.V. Chopde

Dr. A.D. Kherdekar

Dr. K.D. Meghe

Dr. B. Ghoshal

Dr. B. V. Khapekar

Dr. K.K. Askar

Dr. R.N. Gosavi

Dr. R.S. Motghare

Ms. L.J. Murkute (Kolhe)
Dr. Parag Joshi

Mrs. A. M. Deshmukh
Ms. A.G. Borkar

Ms. M.B. Mahalle

Ms. Y.S. Deshmukh

Ms. R.K. Kawadkar

Dr. S. R. Lokhande

Mr. V.T. Choure
Ashwini Hognde (B.Com.III)

Convener

Co- Convener
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Student Representative

Discipline, Anti - Ragging, Grievances & Redressal Committee

Dr. S. R. Jichkar
Dr. D.C. Wankhade
Dr. S.S. Dadhe

Mr. S.S. Gaharwar
Dr.].V. Khadse

Mr. N.V. Chopde
Dr. A.D. Kherdekar
Dr. Parag Joshi

Dr. D.N. Khadse
Mr. ].V. Jichkar

Ms. A.N. Rangari
Ms. S.S. Jain

Chairman
Convener
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
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Ms. Y.S. Deshmukh Member

Ms. M.B. Mahalle Member

Dr. S.R. Lokhande Member

Dr. Rajesh Timane Member

Dr. Pravin Ghosekar Member

Mr. Sanjay N. Deshmukh Registrar

Vinod Hazare (P.G.D.C.C.A.) Student Representative
33. Internal Complaint Committee (As per UGC, State Govt. Direction)

Dr. B.V. Khapekar Convener

Adv. Smita Singalkar Member

Dr.].V. Khadse Member

Dr. A.D. Kherdekar Member

Dr. S.B. Jambhulkar Member

Dr. Kavita Patil Member

Ms. Priyanka Wandhe Member

Mr. Nitin Karale Member

Ku. Bhuvaneshwari Madavi Research Scholar

34. Parents, Teachers, Students Committee

Dr. S. Warke Convener
Mr. N.V. Chopde Co- Convener
Dr. K.K. Askar Member
Dr. B. V. Khapekar Member
Dr. S.B. Jambhulkar Member
Aniket Pagote (B.Com. III) Student Representative
35. Students Welfare Committee
Dr. D.N. Khadse Convener
Dr. B. V. Khapekar Member
Dr. S.S. Dadhe Member
Dr. D.C. Wankhade Member
Dr. A.D. Kherdekar Member
Dr. R.N. Gosavi Member
Dr. K.D. Meghe Member
Komal Yadav (M.Com. ) Student Representative
36. Students Aid & Scholarship Committee
Dr. S.R. Jichkar Chairman
Dr. K.K. Askar Convener
Dr. K.D. Meghe Member
Dr. Parag Joshi Member
Mr. Sanjay N. Deshmukh Registrar
37. Entrepreneurship and Skill Development Cell
Dr. Parag Joshi Convener
Dr. Rajesh Timane Member
Mr. S.S. Gaharwar Member
Dr. B. V. Khapekar Member
Dr. R.N. Gosavi Member
Mr. R.S. Motghare Member
Sarang-Sapkal-M-Gom.1) Student Representative
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38. TaskForce for Protection of Girls at College Campus and Hostel

Dr. S.R. Jichkar Chairman

Dr. S. Warke Convener

Dr.].V. Khadse Member

Dr. B. Ghoshal Member

Dr. S.M. Jiwankar Member

Dr. S.B. Jambhulkar Member

Dr. Vandana Ingle Member

Roshni Bhure (M.Com. I) Student Representative
39. Students Complaint Redressal Committee (as per State Govt. Direction)

Dr. S.R. Jichkar President, Principal

Dr. A.D. Kherdekar Professor

Dr. K.D. Meghe Asso. Prof.

Dr. D.N. Khadse Asso. Prof.

Dr.S. S. Dadhe Asso. Prof.

Vaishali Gupta (M.Com. I) Student Representative

Working Committees (Constitution, Functions & Guidelines), Handbook 2021-22




40.

41.

42.

43.

Criterion VI :
GOVERNANCE AND ORGANISATION

Organization and Management Committee

Dr. S.R. Jichkar

Dr. Rajesh Timane
Dr. K.D. Meghe

Dr. Mukul Burghate
Dr. Kavita Patil

Chairman
Convener
Member
Member
Member

Professional Development of Non- Teachers Committee

Dr. D.N. Khadse

Dr.].V. Khadse

Mr. S.S. Gaharwar

Mr. Sanjay N. Deshmukh, Registrar

College Council
Dr. S.R. Jichkar
Mr. N.V. Chopde

College Website Monitoring Committee

Dr. Rajesh Timane
Dr. Pravin Ghosekar
Dr. Tushar Tale

Mr. Shyamal Ruikar
Mr. Mangesh Jagtap
Mr. Sarang Gadge
Mr. Pradip Taywade

Convener

Member

Member

Member Ms Hema Puri (Gosavi)
Member

Chairman
Secretary

Convener
Co-Convener
Member
Member
Member
Member
Member
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44,

45.

46.

47.

Criterion VII :

INSTITUTIONAL VALUES AND BEST PRACTICES

Birth and Death Anniversary Committee ( Jayanti and Punyatithi Committee)

Dr. K.K. Askar
Dr.].V. Khadse

Dr. B.V. Khapekar
Mr. S.S. Gaharwar
Dr. B. Ghoshal

Dr. S.M. Jiwankar
Mr. R.S. Motghare
Dr. Vandana Ingle
Ms. L.]. Murkute
Mrs. S.S. Jain

Ms. R.K. Kawadkar
Ms. A.G. Borkar
Ms. Y.S. Deshmukh
Ms. M.B. Mahalle
Vaishali Gupta (M.Com. I)

College Annual Sadhana Committee
Dr. B.V. Khapekar

Dr. B. Ghoshal

Dr. A.D. Kherdekar

Dr. D.N. Khadse

Dr. Pravin Ghosekar

Shruti Kanojia (M.Com. I)

Felicitation Committee
Mr. S.S. Gaharwar

Dr. S.B. Jambhulkar

Dr. K.D. Meghe

Dr. R.N. Gosavi

Dr. Kavita Patil

Ms. Priyanka Wandhe
Mrs. S.S. Jain

Ms. Y.S. Deshmukh

Dr. S.S. Dadhe

Mr. Sanjay N. Deshmukh, Registrar

Convener
Co-Convener
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Member
Student Representative

Convener

Co-Convener

Member

Member

Member

Student Representative

Convener
Co-Convener
Member
Member
Member
Member
Member
Member
Member
Member

Dr. Babasaheb Ambedkar Adhyayan Kaksha (Study Cell)

Mr. R.S. Motghare
Dr. D.N. Khadse

Dr. S.B. Jambhulkar
Dr. Vandana Ingle
Ms. L.]. Murkute
Mrs. A.M. Deshmukh
Ms. A.G. Borkar

Dr. S.R. Lokhande

Convener
Co-Convener
Member
Member
Member
Member
Member
Member
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48.

49,

50.

51.

528

Yuwa Vichar

Dr. B. Ghoshal

Mr. R.S. Motghare
Dr.].V. Khadse

Dr. B.V. Khapekar
Pallavi Burde (M.Com. I)

Convener

Co-Convener

Member

Member

Student Representative

Dr. Panjabrao Deshmukh Krida Mahotsava Committee

Dr. S.R. Jichkar

Dr. D.C. Wankhade
Dr. S.S. Dadhe

Dr. Vandana Ingle
Mr. J.V. Jichkar

Mr. N.V. Chopde
Dr. R.N. Gosavi

Dr. K.K. Askar

Ms. L.J. Murkute

Dr. D.N. Khadse

Mr. R.S. Motghare

Dr. S.B. Jambhulkar

Mrs. A.M. Deshmukh
Mr. V.T. Choure

Ms. M.B. Mahalle

Ms. A.G. Borkar

Atharva Kide (B.Com. II)

Public Relation and Publicity Committee

Mr. N.V. Chopde
Dr. K.K. Askar
Mr. S.S. Gaharwar
Dr. B.V. Khapekar
Mr. Nitin Karale

Chairman
Secretary

Jt. Secretary
Jt. Secretary
Jt. Secretary
Member
Member
Member

Member
Member
Member
Member
Member
Member
Member
Member
Student Representative

Convener
Co-Convener
Member
Member
Member

Beautification and Environmental Awareness Committee

Dr.].V. Khadse

Mr. Sanjay N. Deshmukh, Registrar

Dr. D.C. Wankhade
Dr. B.V. Khapekar
Dr. S.M. Jiwankar

Dr. S.S. Dadhe

Dr. Muktai Deb
Rahul Nimje (B. A. II)

Canteen Committee
Dr. Kavita Patil

Dr. Hemant Babhulkar
Dr. D.C. Wankhade

Dr. Rajesh Timane

Dr. S.M. Jiwankar

Dr. Pravin Ghosekar

Mr. Sanjay N. Deshmukh, Registrar

Convener

Member

Member

Member

Member

Member

Member

Student Representative

Convener
Co-Convener
Member
Member
Member
Member
Member
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1.

ANNEXURE I
FUNCTIONS OF WORKING COMMITTEES

Academic Calendar, Teaching Plan and Curricular Aspects Committee

.

To prepare academic calendar.

To monitor and make follow up so that committees and departments complete their
aclivities as per schedule.

Tofocus on teaching unique, specialized and multidisciplinary subjects.
To run seif-financing courses

TombmmmmmawMamwmm
the sytlabi of different subjects and courses.

To hold university level workshops for restructuring syllabi of various subjects.
Introduction of job oriented vocational courses.

Toestablish linkages with other Institutions! industries for collaborafion programmes.
Time Table Committee




IMPORTANT INSTRUCTIONS

1. mammmmmmmmmmdmwmm
mﬂuﬂm.mmmwnlbegivmbmemdeadmissbnmm.-

2. mmmmu-&ma.m.-nmmwmmmmmmm
avaﬂabbmmeoolegeﬁomMne:ddayddedmﬁonof)ﬂlmSﬂ.mu&

3. mhgotmmnmom@m.oopm

4. mmmammmmsmmmmmwdmwm
mmmmmwmm.wummmmm
various classes.
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2. If seats are available Ex-students and students from other colleges, may be considered on

‘Roleof Class In-charge
Keeping in the view, the continuous manitoring of the teaching, leaming, evaluation process,
the college has decided to distribute class-wise responsibiliies to designated class incharge.
Broad Areas
) Meeting with students - Once amonth
i) Meetingwith subjectteacher - Once a month.

il mmmrmmmmmmmm




B) There should be coordination between class incharge and college examination
committee. For the fulfilment of this purpose,

i) Class Incharge should monitor the schedule of unit tesis and test examination of their
respective sections

i) Marks sheets of unit test and test examination of their respective sections are to be collected
from the subject teachers and submitted to the Convener of the Examination Committee.

ili) They should dispose ofthe grievances of the students of their respective sections.

C) Class In-charge should monitor the completion of syllabus, attendance of students
and schedule of time table of their respeciive sections.

D) Class In-charge should keep the record of telephone No's and address of parents of
students of their respective section.

E) Class In-charge should prepare a point wise report covering each and every area
mentioned above and submit It to the Secretary, College Council, through the In-
charge of moming classes of Ars and Commerce faculty. The first report is to be
submitted before winter vacation and second report submitted before test

5. Innovation Teaching Leaming Methods, Students Project, Student Seminars &

~ Professional Development of Teachers Committee.

o mmmmhmaﬁwmmmmmmmW
run by the college.

- rommmmmmﬁummwm&gmwmw




o To collect the analyze the date relating to teachers of our college attending orientation
programmers. Refrasher courses elc.

o Toencourage students to seek grant for projects.
Coflege Examination & Evaluation Committee, University examination & Evaluation Committee

o To make all the necessary preparations for and to conduct Unit Test and Terminal
Examinations.

o To prepare roll lists for the conduct of examinations.

B To get valuation/ assessment done by the concerned teachers and fo keep records of
examinations and their results/ marks.

@ To co-ordinate with University to procure University resulls

& To impose due on the absent/poor performing students as per guidelines and rules.
Send marks to the concerned university sections in prescribed format

< To complete clearance work related with the internal examinations.

S To identify weaker students and subjects and organize remedial courses as per
avaitability of funds.
B Toconduct bridge courses for students coming from other than commerce stream.

L] To identify meritorious students andimplement special schemes for them.

(":'."I': - ~':'v,'s e et

i



i 9. Remedial Course Committee

o To run remedial courses for weaker students
3 Tofind out students who are weak in studies
© To motivate to boost up self confidence among students.

10. Committee for slow Learners and Advanced Learers
. To identify slow leamers To identify advanced leamers
L To implement remedial measures for slow leamers
& To open opportunities for advanced leamners
. To activate teachers students interaction

11.  Multimedia Language Laboratory Operational Committee
® Toorlent students towards language skilis
. Tooperate language laboratory equipments

o Todevelop awareness of ICT in teaching Leaming process
12. Commerce laboratory operational committee
a Todevelop e-commerce laboratory
» To familiar with e-banking transactions
. To familiar students with teaching modules, charts, practical materials
° To develop awareness |CT in teaching learning process

hmﬁmwoposdsmdM-. ,
mmmmmwmwi@?mﬂ




15. NSSCommittee

16

Toinspire students to join NSS

Toinculcate the sense of social responsibility among volunteers and students
Toorganize and participate in extension activities In conjuction with Goand NGO
To create the sense of dignity of iabour

To propagate the sense of natural integnty )
Toorganize and participate in extension activities conjunction with GO and NGO.

Inteliectual Property Cell

Arange for the speedy processing and filling of applications for IP and to effectively
implemant the policy and guidelines in respectof IPRs;

Facilitate protection of P generated by its faculty, staff and students as results of their
intellectual and scientific pursuits at the college ;

Promote IP Awareness in the region; |

Advocate IP management practices in Universities so as to promote awareness among iis
faculty and students;

Proactively create an environment for generating new Knowledge through research and
innovations in college; '

To promote academic freedom in creation of IP at college

To provide a single window reference system for all IPR issues relating to IP generated at
college;

Toprovide fair distribution of returmns accruing from the commercialization of IPR;

To possibly provide legal support to defend to defend and protect the IPRs obtained




To give orientation to the new students entering the college every year

To orient the teachers and students regarding the INFLIBNET for its optimum
utifization. '

Tomoﬁvmwmammwbmmmdmmmofmdmmam
reference section.

To direct to display new arrival of books, journals for readers

18. Reading Room Committee

To cultivate reading habits among students

To display new arrival of books

To make available periodicals joumnals, reference books, newspapers
To provide audio-visual facility.

19. Staff Room Committee

Tomaintain ambience of the staff room

To provide infrastructural facility

To make available current periodicals, newspapers
Toco-ordinate with the office for mentainance

20.  Planning & Development (grants) & Infrastructure Committee

To plan the developmental activities and assign them to the concemed department/




B To constitute task force for protection of girls at the hostel

° To check intermittently the quality and variety of the food served to the inmates in the
hostei mess,

To do all the activities related to the hostel for proper maintenance and deanliness of
the hostel and mess.

22 Academiccel
@ To organize academic activities
o To boost up Study Circles related activities
© To organize seminars! conferences/ workshop

o Media presentation activities on curricular and non-curricular related area.
o Toinvolve students in the curricutar refated poster competitions in Academic Gallery
° To invite experts on diverse areas

. To persue academic works as research project, research publication

23. NET/SET Guidance Committee
To publish advertisementin Newspaper




25, Career Counseling Committee
° To provide career counsefing to students
5 To Invite experts o guide students
© To develop career consciousness among students
® To expose students to new opportunities in career
26. Equal Opportunity Centre for Backward & Minority Students
. Tomake students aware of opportunities
. Toachieve threshold level
° Toimprove quality and excellence.
B To @ocess to equity
27, Placementand Counseling Committee
9 Tocounset students for job areas
B To counsel students to face interviews
B Toinvite different companies for the campus interview
. Toimplement training programmes
28.  Women Cell




3.

Alumni Committee

« To Strengthen the Association

. To organize the meeting of alumni

. Toupdate the fistof alumn

. To develop interaction of students with alumni

. To organize function in collaboration with Alumni Association

° Tofacilitate the association for arranging various activities

Sports Council

- To encourage students to participate in games at various levels collegiats, inter-
collegiate, state national, and intercollegiate levels.

. To organize summer camps of spors for leamers

@ To make efforts to provide the best possible facility to players

* To participate In the organization of Intemnational Marathon

o Toorganize Dr Panjabrao Deshmukh Krids Mahatsava

Debate, Elocution and Cultural Committee

. Toguide and prepare students for debate, elocution and cultural activities

. To top opportunities to give vent to potential of students in debats, elocution and

cultural activities,

To open opportunities for students by organiz
- competitions A




33’

Internal Complaint and Redressal Committee

® To take cognizance of woman's compiaint in the Sexual harassment issues as per ICC
guideline, of employees and students both, under section 4 (Chapter i) Act 2013

® To keep man-woman relationship healthy

Parents, Teachers, Students Committee

@ Toorganize Parents Teachers Students meet

® Tointeract with parents, teachers and students

L To trace out problems; take the cognizance and make recommendations io the
Chairman.

Students Welfare Committee

L To conduct the election of students in college as per University guidelines and directives,

® Todevelop leadership quality among students.

L2 To communicate social welfare activities to teachers and students

a Torun students center & provides facilities to students as stationaries, reprography

Students Aid And Scholarship Committee

Tomake students aware of soft skill operation

To provide information to students about scholarship

Tofind out students eligible for coliege scholarship

To provide pholographs of students eligible for college scholarship and special

scholarship for Annual Report

Entrepreneurship and Skill Development Committee

Tomake students aware of entrepreneurship qualities

To develop job oriented skills

,,,,,




Organization and Management Committee
@ To evolve routines, methods, procedures and systems for improvemant in the
efficiency productivity and effectiveness.
Toundertake periodic review of the routines, procedures and systems.
To get prepared Annual Plan for the office activities.
Todevise ways and means for motivating and intergrating the empioyees.
To prepare and display appropriately the rules of the office and time schaduies’ imits
for completion of different activities.
41. Professional Development of Non- Teachers Committee
To organize lectures and workshops on professional development.
To recommend non-teacher to be deputed for attending lectures/ seminars/
conferences eic, conducted by the recognized bodies.
° Toamange computer operation fraining to the non-teaching staff.
° Toarrange yearly refreshers in computer operations.
42. College Council
® To constitute operational modes in the institution
° Toprovide justice to mission and vision of the insfitution
° Tofocus on optimum utility of human resources avaflable
43  College Wabsite Monitoring Committee
*  Toupdatecolegewebstetmetotime

Todisplay nsttutonal details




45. Birthand DeathAnniversary Committee (Jayanti and Punyatithi Committee)

. To organize the programmes to pay reverence to the eminent persons on the dates of
their Birth-Death as Anniversaries as mentioned in Academic Calender.

@ To know to students and teachers the monumental confribution made by the eminent

persons in various areas.

o To organize public lectures on Mahatma Fule Death Anniversary and Dr, Babasaheb
Ambedkar Mahaparinirvan Day, on December 6

B To organize Dr. Panjabrao Deshmukh Birth Anniversary Programme on December 27,
28,29.

46. College Annual, Sadhana, Committee
. To perform the editorial work to publish the Callege Annual, Sadhana.
© To publish annual college report
B To provide a forum for students for creative potential
° To develop literary as well as aesthetic taste,
47. Felicitation Committee
o To organize feicitation programmes for superannuating staff member/ members
. To organize felicitation programmes for staff for their academic and extre-curricular
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Todaﬂay&uWMhMldenglbhdﬁmMmm
various areas, on Notice Boarg

To know the new generation the thoughts and deeds of the towering persons In diverse
areas humanigtic

Toinculcate humanistic values among students

Dr. Panjabrao Deshmukh Krida Mahotsav

Toorganize university leve! sports fest in the honour of Dr. Bhausaheb Deshmukh
To provide an avenue for sports loving students in university area.

To encourage students for University, State, National, International leve! sports,
Toinculcate the value of team spirit

Public Relation and Publicity Committee

Tofacilitate pubiic relations and enhance the image of the college
To provide publicity to coflege activities

To organize press conferences

To prepare drafts for press note

To furnish information to college website
Tomaintain annual record of published news of college programes

Tommmhmemm




ANNEXURE 1l

Rules for Preparation of Notices and Organization of Programmes / Activities

1. Before discussing the programmes and aclivities with the Principal, the same shall first be
discussed with the Coordinator, IQAC.

2. Instead of displaying the documents of communication received from different institutions,
mmmnmvmmwmmmmumm&mm
the notice boards or for circulation

3 All the drafts of notices shall be got approved by the Principal before finalizing.

4. Notices shall be prepared and countersigned by the Convenors / H,0.D's / Coordinators / In-
charges.

5. They will be circulated with the Principal’s signature,

6. Notice of the activities/ functions shall generally be prepared and flashed at least seven days
in advance.
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